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	ORGANISATIONAL DETAILS:

	Name of Organisation:       

	Address:       
     
     
     
Post Code:       
	Main Tel:        

Fax:        

E-mail:        

Website:       

	

	ORGANISATIONAL MAIN CONTACT DETAILS:

	Title:       
	First Name:      
	Surname:      
	Job title:      

	Address (if different from above):       
     
     
Post Code:       
	Contact Tel:       
Fax:        

E-mail:        

	Directions to where organisation is based (enter bus route etc if possible)
     

	

	ORGANISATION MISSION: 

	Please insert your organisations mission statement:  
     



	ORGANISATION MAIN ACTIVITIES:

	Please provide description of activities of your organisation (It is recommended you keep this short and word it like an advert – this will be used when uploading opportunity to website) – Max 2000 words:       


	Is your group a registered charity?      FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No       If yes, please state charity registration number:       

	If not a registered charity, what is your governance structure?

 FORMCHECKBOX 
  Co Ltd by Guarantee      FORMCHECKBOX 
  Voluntary Organisation      FORMCHECKBOX 
  Credit Union      FORMCHECKBOX 
Industrial & Provident Society     

 FORMCHECKBOX 
  Community Interest Company      FORMCHECKBOX 
  Other (please state):       

	How many paid staff does your group/organisation employ?  (please give numbers)

Full Time:               Part-time:             How many Volunteers are currently involved in your group/organisation?       


	

	SIGNED ON BEHALF OF PLACEMENT ORGANISATION:

	Signature: 
Date:       
	Name in capitals:       


	Please return your completed form to:  Viva Volunteers, Wallace House, Falcon Court, Preston Farm, Stockton on Tees, TS18 3TX  

Tel:  01642 260870    E-mail:  info@teesvalleypsg.org.uk  Web: www.viva-volunteers.org.uk 
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