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	NAME OF ORGANISATION:       
	VIVA ID:  

	DETAIL OF VOLUNTEER OPPORTUNTY:

	Title of Volunteer opportunity:       

	What type of commitment might be required of a volunteer?  Please tick all which may apply:

 FORMCHECKBOX 
  Full Time      FORMCHECKBOX 
  Part-time      FORMCHECKBOX 
  Short term

Will the opportunity take place on specific dates?  If so, please state when:       
Approximately how many hours a week do you require of your volunteer?       
	Please tick when volunteer is required.  

If the opportunity is ‘time flexible’ tick all boxes.

All

Morning

Afternoon

Evening

Mon

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Tue

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Wed

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Thu

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Fri

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Sat

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Sun

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	Full Description of opportunity (max 2000 words).   Include areas of interest and type of activity required of your volunteer:       


	Skills/Qualifications required or any specific suitability i.e. age, gender, religion etc.  (this information will appear on website) - Max 2000 words.

     

	So that your opportunity can be added to both the Viva and Do-it.org website, please indicate the most appropriate category(s) by:

	AREA’S OF INTEREST
	TYPE OF ACTIVITY AND/OR SKILL

	 FORMCHECKBOX 
   Animals
	 FORMCHECKBOX 
  Admin

	 FORMCHECKBOX 
  Art & Culture
	 FORMCHECKBOX 
  Advice, Information & Support

	 FORMCHECKBOX 
  Children
	 FORMCHECKBOX 
  Art

	 FORMCHECKBOX 
  Disability
	 FORMCHECKBOX 
  Befriending & Buddying

	 FORMCHECKBOX 
  Disaster Relief
	 FORMCHECKBOX 
  Business, Management & Research

	 FORMCHECKBOX 
  Domestic Violence
	 FORMCHECKBOX 
  Caring

	 FORMCHECKBOX 
  Drugs & Addiction
	 FORMCHECKBOX 
  Catering

	 FORMCHECKBOX 
  Education & literacy
	 FORMCHECKBOX 
  Community Work

	 FORMCHECKBOX 
  Elderly
	 FORMCHECKBOX 
  Computers, technical & Web Design

	 FORMCHECKBOX 
  Emergency Services
	 FORMCHECKBOX 
  Counselling

	 FORMCHECKBOX 
  Employment
	 FORMCHECKBOX 
  Driving

	 FORMCHECKBOX 
  Environment
	 FORMCHECKBOX 
  Employee & Group Volunteering

	 FORMCHECKBOX 
  Families
	 FORMCHECKBOX 
  Entertainment

	 FORMCHECKBOX 
  Gay, Lesbian, bi & transsexual
	 FORMCHECKBOX 
  Finance Work

	 FORMCHECKBOX 
  Health & Hospital & Hospice
	 FORMCHECKBOX 
  First Aid

	 FORMCHECKBOX 
  Heritage
	 FORMCHECKBOX 
  Fundraising / Campaigning & Lobbying

	 FORMCHECKBOX 
  Homeless & Housing
	 FORMCHECKBOX 
   Gardening

	 FORMCHECKBOX 
  Human & Civil Rights
	 FORMCHECKBOX 
  General & Helping

	 FORMCHECKBOX 
   International Aid
	 FORMCHECKBOX 
  Hostel Work

	 FORMCHECKBOX 
  Legal Aid & Justice
	 FORMCHECKBOX 
  Languages

	 FORMCHECKBOX 
  Mental Health
	 FORMCHECKBOX 
  Legal Work

	 FORMCHECKBOX 
  Mentoring
	 FORMCHECKBOX 
  Local Events

	 FORMCHECKBOX 
  Millennium Volunteers
	 FORMCHECKBOX 
  Marketing, PR & Media

	 FORMCHECKBOX 
  Museums
	 FORMCHECKBOX 
  Mentoring

	 FORMCHECKBOX 
  Music
	 FORMCHECKBOX 
  Music

	 FORMCHECKBOX 
  Politics
	 FORMCHECKBOX 
  National & International events

	 FORMCHECKBOX 
  Prisoners & Ex offenders
	 FORMCHECKBOX 
   Officials

	 FORMCHECKBOX 
  Race & Ethnicity & Refugees
	 FORMCHECKBOX 
  Practical Work & DIY

	 FORMCHECKBOX 
   Religion
	 FORMCHECKBOX 
  Retail & Charity Shops

	 FORMCHECKBOX 
   Sport & Outdoor Activities
	 FORMCHECKBOX 
  Sports Development

	 FORMCHECKBOX 
  Women’s Groups
	 FORMCHECKBOX 
   Teaching, training & coaching

	 FORMCHECKBOX 
  Youth
	 FORMCHECKBOX 
  Trusteeship & Committee Work

	
	 FORMCHECKBOX 
  Under 16 volunteering


	Before a volunteer can be referred by VIVA we must ensure placements are safe.  Please can your organisation complete the following questions:

	

	Can you support accredited training?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No
	Will expenses be covered by your organisation?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No

	Are there any Age/Gender restrictions? If so please state
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No
	Does your organisation have a Health & Safety Policy?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No

	Does your organisation have Disabled access?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No
	Will induction/training be provided?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No

	Does your organisation have Employers/Volunteers insurance?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No
	Does your organisation have Public Liability Insurance
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No

	Does your organisation have an Equal Opportunities Policy?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No
	Will supervision be provided for volunteer?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No

	Does your organisation have a volunteer agreement/policy?                          FORMCHECKBOX 
  Yes               FORMCHECKBOX 
   No

If no, would you like Viva to send you a template document?                         FORMCHECKBOX 
  Yes               FORMCHECKBOX 
  No


	Recruitment method:  How would you like us to handle the recruitment of your volunteer?  Please tick all that apply

 FORMCHECKBOX 
  Application Form to be completed by volunteer                        FORMCHECKBOX 
  Informal Discussion with volunteer

 FORMCHECKBOX 
  Interview required with volunteer                                                FORMCHECKBOX 
  Reference required for volunteer

 FORMCHECKBOX 
  Trial period required                                                                        FORMCHECKBOX 
  Other (please state):       


	Do you require your volunteer to be CRB checked?                                               FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If Yes, can your organisation arrange the CRB check for your volunteer?          FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If No, do your require VIVA to organise the CRB check for your volunteer?      FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No                                               

	

	DISCLAIMER:  I confirm that we have all legal requirements in place in order to provide a safe volunteering placement:

SIGNED ON BEHALF OF PLACEMENT ORGANISATION:

	Name in capitals: 
Date:       
	Signature:       


	Please return your completed form to:  Viva Volunteers, Wallace House, Falcon Court, Preston Farm, Stockton on Tees, TS18 3TX   

Tel:  01642 260870   E-mail:  info@teesvalleypsg.org.uk  Web: www.viva-volunteers.org.uk 













Opportunity Registration Form	         
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